
RISHIKUL SANATAN COLLEGE 

 STUDENTS’ CODE OF CONDUCT AND COLLEGE RULES
A Code of Conduct is neither a list of rules nor is it a list of punishment. The overall emphasis of this is to ensure that the individuality of each child is accommodated, while acknowledging the right of each child to education in a relatively disruption free environment.
We, therefore, expect students to conform to general standards of behaviour and requirements of the College and we look for the support of parents in attaining these standards. It is our policy that positive reinforcement should be used to discipline students. Our school rules are simple and are designed to protect persons and property.
 1.0	Standard of Appearance
*	All students must be in the proper uniform.  All students must wear the College Badge as part of the College uniform. The school badge to be stitched to the shirt/blouse pocket.
*	All students must wear plain black/white socks with black shoes or black sandals. (Girls are not to wear Roman sandals).Students must wear standard school shoes (No pointed or thick soled shoes).
*No fancy pumps or sneakers/canvas are allowed.
*	No student is to wear round neck, sleeved singlet or coloured vests. Students must wear white vests.
*	Students must bring a change for PE classes which are comfortable and decent.  Canvasses will be allowed only for PE.  Students will not be allowed to participate in PE classes in school uniform.
*	Year 13 students will wear College neck ties at all times.
* Black or navy blue cardigans/ jackets are to be encouraged during cold seasons.
* No printed, denim or multi colored cardigans or jackets allowed.
*	Tattoos are strictly not allowed.

BOYS
*	Boys will tie their belts at the waist and not at the hip.  Belts must be black without fancy buckles and not too wide.
*	Shirts must be tucked in at all times neatly so that the belt is visible.
*	Boys should always have short hair (school boy cut).No bleached/coloured hair or fancy cut or style. No two or more layered fancy haircut. Hair must be neatly combed.  Gel is not allowed.
*	Boys to have clean shave with no moustache, no side burns, and no beard/goatee.
*	Boys to wear grey shorts, length of which to be 6cm above the knee and white shirt with College monogram stitched on it.  
*	Year 13 boys must wear long grey trousers with side pockets. Trousers should not be skinny towards the shin or ankles.
* No fancy designing of eye brows.
GIRLS
*	Skirt length is to be 6 centimeters below the knee.
*	Girls must also tuck in their shirts neatly so that the waist band is visible.
*	Girls with long hair must tie plaits using black hair ties. No fancy ties. No bleached/coloured hair or fancy cuts/plaits/french plaits/straightening of hair. 
*Itaukei girls with long hair to neatly plait hair. No buns are allowed.
*No mehendi in hair or hands/feet.
*	Girls with short hair must have their hair neatly trimmed or neatly clip hair using simple black slides.
*	Finger nails should be short, unpainted and clean.  No make up to be worn.

	1. Failure to comply with the College attire, students would be given a day with a uniform pass to correct the uniform
2. Inappropriate uniform would result in  the following sequence of actions:
 *    Advising students once regarding the uniform. [ recorded]
              *    Informing parents once regarding the uniform. [recorded]
              *    Sending the students (with the parents) to correct the uniform. [recorded]



2.0 Jewelry and Accessories

*	Only 1 pair of small gold/silver or plain (without coloured stones) ear studs are permissible for girls in form of jewelry. 
*	Wrist watches are optional. Only black gold and silver metallic bands (not too wide) are allowed. No fancy/other coloured bands.
· No digital or smart watches allowed.
*	Chains, necklaces, cords, bangles are not allowed.
* No fancy nose rings allowed except small studs.
*	College will take no responsibility for any jewelry misplaced, damaged or stolen.
	Jewelry and accessories contrary to College rules will be confiscated and will be returned at the end of the year.



3.0	Electronic Devices
Mobile and other electronic devices shall only be brought to school after written approval has been taken from the principal.
· Students bringing mobile phones and any other electronic gadgets must deposit it in the College Main Office as soon as they arrive in school.
· Students will take release of mobile and electronic gadgets before leaving for home.
· Please refer to the Ministry of Education and the school’s internal Mobile policy




*   Those not complying will have their electronic devices confiscated by the Principal or his/her nominee and action will be taken as per the procedures.
*   Those in possession of electronic devices without authorization from Principal shall forfeit the devices to the Principal or his/her nominee and face action as per procedures.
*   Unapproved electronic devices will be confiscated by the Principal his/her nominee and action will be taken as per the procedures.








4.0  	Arrival/Departure

	*	Students are to be at the College by 8.00am.
*	Late students (arriving after 8.10am) must report to the office to obtain an approval to enter their classes
	*	Students are not allowed to drive to College in school uniform. Year 12 and Year 13 students are to especially refrain from driving bicycles/motor vehicles to College.
*	Students except those on duty are to depart for home within 10 minutes of the college break-up.
*	Students wishing to take early leave from the College must make prior arrangement with their parents/guardians to come and pick them from the school at the right time. A formal release must be sought.
         
	Any student coming to school after 8:10am MUST fill in the late arrival register and a late arrival slip from the AP before proceeding to their forms. Parents of regular late comers will be called to discuss the issue.



5.0	Attendance on Non School Days 
a.	Students would be expected to come to school in proper school uniform on non-school days when asked by the school except when required otherwise.
b.	A consent form would be issued in this regard from time to time.
c.	No student will be allowed in the school without the consent form signed by the parents.
All College rules will apply on these days.1. Students who do not bring consent forms signed by parents may not be included in class/event/activity.
2. Those who break college rules will be dealt with as per the sections of these rules.




6.0	Medium of Communication
*	English is to be spoken at all times except during Vernacular periods/Religious Celebrations / Prayer Sessions / Family Life Education / Conversational Hindi and Fijian classes.



7.0	Use of Facilities
*	Students are not allowed to enter the staffrooms, Meeting Chamber, offices and other classrooms without permission.
*	Students using corridors and stairways are to move quietly and quickly, keeping to the right hand side.  Shouting and running in the corridors, toilets and in the Hall is not permitted.  No playing in the classrooms.
*	Students are not allowed to use the main office stairway except in emergencies.
*	Students are not to damage/mishandle any furniture, window blades, electrical appliances, etc.  Any intentional damage/mishandling will have to be paid for. Graffiti is strictly not permitted.
	1. In case of accidental damages to the property/ facilities, an investigation would be carried out and the College will be responsible for its replacement.
2. If the damage is deliberate, then the parent(s) will be called and disciplinary action will be taken. The concerned student[s] will be required to pay for the replacement / maintenance of the property.
3. Damages not paid within the agreed time will be reported to the management for further action. In such case, the College reserves the right to hold on to the clearance and ALL other documents, results and transcript of the students until the matter is amicably solved.



8.0	Driveway/Crossing/Going Home
*	Students are to use the College driveway at all times, keeping within the yellow line boundary.
*	Students are to use the two College Gates for arrival and departure.
*	Students are to stay away from the driveway during day time.
*	Crossing the primary school compound is strictly prohibited.  	
*	Students must cross the Main Road at the Lights only. No Jay-Walking.
*	Students are to go home straight after school.  They are not to go to supermarkets, play centers, grounds, internet cafes etc.

	1. Damage to public transport is a criminal act and offenders may be referred to the Police by the Bus companies.
2. Students walking to school must walk in line on the right hand side of the road.
3. Rowdy behaviour in buses will result in disciplinary action taken by the College.



9.0     Sickness
*	Parents/guardians will be called to pick sick students.  Sick students are to be taken home immediately.
*	Only in emergency cases students will be taken to the nearest Government Health Centre or Hospital after which, parents are to takeover and relieve teachers.  Otherwise the parents must come to school when called and accompany children to Hospital/Health Centre.

	No student would be released from school without the parent / guardian. Other relatives will not be considered in this regard unless they have authority letter or parent has made arrangement with the Principal.



10.0	Student Absence
*	Any absence from the school must be explained by a letter from parent/guardian.
*	Students absent for more than 2 consecutive days must bring a letter signed by parents with the attached Medical Certificate or any other evidence.  If absent for 5 or more consecutive days, parents/guardians to come to the school and discuss reasons for absence with the Year Teacher.
*	The school will not hesitate to cross check any suspicious absence by calling home.

	1. Students without a letter of absence will have to get a letter signed by parents the next day.
2. In case there is no letter, parents will be called and issue will be discussed.
3. Parents who do not respond to the calls from school will have their cases referred to relevant authorities for negligence.



11.0	Discipline
*	Discipline in all its meanings is to be borne in mind as the College puts emphasis on such standards and values as honesty, reliability, courtesy and tolerance.
*	All students’ mails will be checked in the presence of the students.
*	Students are not to go to primary school or outside the compound without permission.
*	There is zero tolerance to romantic relationship/substance abuse/smoking/ chewing gum/possessing pornographic materials/using abusive language and bullying.
*	All students must show respect to all religious and cultural activities held at the school.

	Students who continuously break College rules will be 
· Counseled by Year Teachers – three counseling
· Referred to the Level Dean
· Referred to the AP / VP/ Principal 
· Referred to the College Counselor for refined counseling.
· Referred to the Internal Disciplinary Committee
· Referred to the External Disciplinary Committee.
· Recommended for a change of environment.


12.0 	Text Books 
a.	All students must keep a record of their text books numbers.
b.	All text books must be covered. There should be no scribbling as it needs to be returned in good condition at the end of the year.
c.	Students who damage or lose text books will have to replace these books.
d.	All text books are to be returned before the Annual Examination.

Upon returning the books, if it is not in the above specified conditions, then
1. Books will not be taken back until all writing / scribbling is erased from the books. 
2. Damaged books [torn pages / cover / spine etc.] will not be taken thus students will have to replace.
3. No books will be issued the following year until the previous year’s clearance has been sought.




 
 13.0	Pride
Students are to have pride in Rishikul College at all times and as such students are to:
- 	give their utmost respect to their teachers and student leaders
	-	keep the college neat and tidy
	-	take active part in sporting, cultural and co-curricular activities
		-	behave well while travelling to and from college
		-	take ownership of any school asset at their disposal/show full respect.

  14.0	Cleanliness
a.	 Students must make sure that they keep the school premises and compound clean at all times. When entering the premises students must make sure that their shoes / feet are clean. [Note: corridors and steps are also part of the buildings]
b. Students must dispose rubbish in the proper rubbish bins.  
c. Littering is strictly prohibited in school and around school
d. All students must participate in Nature Force Club Activities to maintain cleanliness in school.
1. Students who do not practice these will be assigned educational activities relating to cleanliness.
2. Referred for counselling.
3. First offence – One day of assigned activities.
Second offence – One week of assigned activities
Third offence – Parents will be called.




15.0  	 Personal Hygiene 
a. Students must practice hygiene: finger nails should be short, clean and head should be free   from lice.
 b. Students are required to practice personal hygiene such as having a shower daily and use   deodorant /   antiperspirants before coming to school.

c. Students are encouraged to use deodorant / antiperspirants after PE, Agriculture classes  and outdoor activities in school.

16.0	 Academic Expectation
* All students must attend to their time tabled classes and carry out activities as outlined by their teachers.
* All students must sit for short tests/ topic tests/ internal & standard exams and external exams.
* All notes/activities/homework/projects and practical components of their course work must be completed.
1. Students failing to meet expectations, requirements and deadlines will be counselled and allowed time to complete all required work / requirements.
2. Parents will be called and informed IF the child does not improve.
3. If still there is no improvement, parents and students would be referred to MEHA counsellor.
4. The case may be referred to MEHA. 




17.0 External Exam Papers 
* Students will be able to use original past year’s exam papers left by other students and so
 it is only fair that each student leaves his/her exam paper to be used by the others. 
18.0	 Manners of Students 
* Students must practice good manners at all times.  One should learn to be courteous, 
respectful to others and be polite. Remember:
 “Manners Maketh Man” so practice good manners and develop good habits.
 19. 0	Respect for College Staff 
* Students must respect all the members of the staff at all times.  Any disrespect and disregard for staff will not be tolerated.  Students must show their best behaviour during lesson time and should NOT hesitate to ask for help or advice. Students are to address teachers with their surname using MR. or MRS. or MISS., Ms. whichever is applicable.
1. Talking back, swearing, punching, physically or verbally abusing are regarded as disrespect to teachers.
2. Students treating teachers with disrespect will be required to get their parents to school.  
3. The case may be referred to the External Disciplinary Committee/MEHA for disciplinary action.


20. 0	College Prefects and Monitors 
Students must obey the Year Prefects and College Prefects who have been given authority by the Principal and Staff. 
However, Prefects cannot take any disciplinary measures themselves. All actions will be taken by the Principal, VP and AP.
1. Prefects will guide students with caution if they are found doing wrong.
2. Students reported misbehaving with prefects will be strictly dealt with by the Principal, VP and AP.



21. 0	Serious Offence
Smoking, drinking alcohol or spirit, sniffing solvents, chewing tobacco, taking drugs [marijuana etc.], and sexual offence of any nature are criminal offences and will be dealt with seriously.   
1. All reported cases will be handled by the Internal Disciplinary Committee chaired by the AP or the designated Teacher.
2. A thorough investigation will be carried out in the school and parents will be called
3. The case may then be referred to the police if criminal or serious in nature.
4. The case report will be sent to MEHA.



22.0	 Gross Misbehavior 
Stealing, pick pocketing, swearing and use of vulgar language, verbally abusing other students, intimidating, and any form of sexual / indecent assault to any student or teacher will not be tolerated at this institution. Any such offence will be dealt with severely and may be reported to the concerned authorities by the victim.
Bullying	
Bullying can be defined as repeated aggression-verbal, psychological, physical, individual or 
group against others.
 It can take many forms:

	a. Physical aggression 

	b. Damage to property ( including teachers property)

	c. Isolation 

	d. Name calling 

	e. Intimidation 

	f. Abusive language towards School Personnel.
g. Spreading rumours
h. Defaming others
i. Cyber bullying 


When a pupil reports an incident of bullying he/she will be spoken to by the Year Teacher. The alleged bully will be identified at the earliest opportunity, investigated upon by the Vice Principal/Assistant Principal regarding the incident. Parents will be notified if it is deemed necessary. Pupils are advised not to retaliate when confronted by a bully.
1. All reported cases will be handled by the Internal Disciplinary Committee chaired by the AP or the designated Teacher.
2. A thorough investigation will be carried out in the school and the parents will be called
3. The case may be referred to the police if criminal in nature by the victim.
4. The case report will be sent to MEHA.





23.0 	Relationships 
Relationships between people are humane. However, coupling of two individuals such as boyfriend / girlfriend or having a special relationship within the same gender and/or teachers are strictly prohibited at this institution. If such relationships are detected parents of the concerned students will be called to school and dealt with. 1. All reported cases will be handled by the Internal Disciplinary Committee chaired by the AP or the designated Teacher.
2. A thorough investigation will be carried out in the school.
3. Parents of the students will be called and informed.
4. Students will be referred to MEHA counsellor.
5. Should the problem still exist, parents would be called again and the case will be referred to MEHA.





24.0 Movement in Corridors 
a. Students must walk on the right hand side of the corridors in a  single  file 
b. To avoid congestion, students must use the steps allocated to them. Students must not linger around others classrooms without reasons. 
c. Avoid running/pushing/ pulling/ chasing any student(s) at any time along the corridors, steps or in the hall.  
1. Students who will not take heed of this rule may end up doing some correctional/ educational activities.

25.0	 General
a. The behaviour of a student both in and out of school should be exemplary.   Any disobedience to the teachers and prefects and any complaints from the members of the public will be strictly dealt with.
b. The school has the right to correct any student who violates the above rules or acts against the interest of the school in any way.  The decision of the Principal shall be the final and binding in all cases involving the interpretation of the school rules. 
c. Students and their parents, guardians must sign the “Students Declaration Form” to show that they accept the rules. 
d. Children who are continuously disruptive in class will be sent to another class within the school for a specified period

26.0 The College fully implements the legislations of the Ministry Of Education such as “Child Protection Policy, Behavior Management Policy, OHS policy” to safe guard the stakeholders.  Therefore, we urge you to adhere to these rules and make the College proud by being responsible and discipline students.  
27.0 Emergency Calls – Parents/guardians are to store the school’s landline number 3393200 and whenever there is a missed call from this number, you are to return a call as soon as possible.    

28.0 Prepared in 2015 amended in 2019.
29.0 Reviewed and Revised in 2019 by following teachers of Rishikul Sanatan College:
· Mrs. S. Chandra – Vice Principal
· Ms. U. Devi - HOD Languages
· Mrs. G. Begum – HOD Computers
· Mrs. J. Narayan – Assistant teacher
· Mrs. R. Narsey – Assistant teacher
· Mrs. R. Prasad – Assistant teacher
· Mrs. S. Sagar – Assistant teacher
· Mrs. Nirtika Prasad – Assistant teacher
· Mr. A. Ali – Assistant teacher
· Mrs. J. Vorakitaki – Assistant Teacher
30.0 Approved and endorsed by the College Principal, Mrs. Rose Sharma

________________________						_______________
Signature									Date
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